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Video Conference 

Attendee Instructions 

(Updated 7/1/2020) 

 

Zoom is used for video conferencing.  

You can participate in a video conference on a laptop, desktop, or smartphone. You can also participate 
with or without a camera on your computer. If you do not have a camera connected participants will not 
be able to see you but you will be able to see and hear everyone if they have their devices turned on. If 
you do not have a microphone connected you will not be able to be heard but still able to hear 
everyone.  

The video conference has an ability for you to “raise your hand” which the host should be able to see 
you do and then you can type in a message that can be sent to all participants or just the one you select. 

If you want to you can go to zoom.com and download the program to your laptop, desktop, or 
smartphone. You do not need the app to participate but using the app allows more features for you to 
access. If you have an account sign in with your credentials. If you do not have an account download the 
application, sign up for one, then sign in. There is NO COST for a basic account. 

 

How to get into the meeting: 

You should have received a meeting invitation in an email that was sent to you by the host. Open the 
email and you should see content similar to that below: 

 

Click on the Join Zoom Meeting link. 



Page 2 
 

 

If you don’t have  
camera you will 
see this screen. 
Click on the join 
audio button. You 
will be prompted 
to test your 
microphone and 
just follow the 
prompts. Same 
with your 
speakers. 

Then click the 
appropriate 
button. 
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Log in 
with user 
id and 
password 
which 
will take 
you to 
the home 
page. 

Chose 
the icon 
that 

represents what you want to do.  

 

After completing these steps and sending the invites the meeting is set up and scheduled. 

You will be able to see the meeting on the meeting screen. 

 

You can now log out. 

 

 

 

 

 

 

 

 

 


